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Campaign Finance Auditing Contacts

Supervisor:
Rosemarie Amato (216) 443-3226
Email: ramato@cuyahogacounty.gov

Auditors are assigned alphabetically by Candidate’s last name.
PACs are assigned by Treasurer’s last name.

Auditor: A to Ge
Susanne Nieves Stames (216) 443-6433
Email: snstames@cuyahogacounty.gov
Auditor: Gf to M
Rae Combs (216) 443-6432
Email: rcombs@cuyahogacounty.gov
Auditor: Nto Z
Frank Milluzzi (216) 443-6434
Email: fmilluzzi@cuyahogacounty.gov

We recommend you do not seek advice concerning campaign finance
reporting from other candidates or treasurers. Please contact us directly
with any questions concerning campaign finance.
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e Cuyahoga County Board of Elections Website

Campaign Finance Resources Available @ boe.cuyahogacounty.gov

CUYAHOGA COUNTY Insert Keyword to sea
BOARD OF ELECTIONS
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N

Click *€andidates” to find:

Campaign Finance Handbook

All Forms and Instructions

Campaign Finance Filing Deadlines

Search for report filings of Candidate and PAC Reports

Contributions Limits Chart for Candidates (Judicial Limits are found at
https: //www.bpc.ohio.gov/judicial-candidates )

Filing a campaign complaint
Campaign Finance Overview




The Cuyahoga County Board 0
Elections Website

Ohio Campaign Forms are available for download via the Secretary
of State website (sos.state.oh.gov) or can be filled out and printed.
The forms must be downloaded to be saved and currently no
calculation function is available.

Home / Campaign Finance

FILING FORMS

Ohio Campaign Finance forms are available as interactive PDFs.

The forms can be filled out on screen and printed and will assist with any necessary calculations.

Instructions for completion accompany each form.

CAMPAIGN FINANCE REPORTING FORMS PERMISSIVE FUNDS FORMS BOARDS OF ELECTIONS FORMS

CAMPAIGN FINANCE REPORTING FORMS

Form Number Form Name

30-A Ohio Campaign Finance Report (cover page)

30-B-1 Contributions from a Corporation or Labor Organization Supporting or Opposing Ballot Issues

30-B-2 Independent Expenditures from a Corporation or Labor Organization Supporting or Opposing Ballot Issues
30-C Two-Day Business Report

30-D Designation of Treasurer
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Campaign Finance Forms

https://www.sos.state.oh.us/campaign-finance/filing-forms/
*Most Commonly Used Forms:
30-D Designation of Treasurer (DOT)
30-A  Ohio Campaign Finance Report Cover Sheet
31-A Statement of Contributions Received
31-E  Statement of Contributions Received at a Social or Fund-Raising Event
31-A-2 Statement of Other Income
31-B  Statement of Expenditures
31-F Statement of Expenditures for Social or Fund-Raising Event
31-J-1 In-Kind Contributions Received
31-C Statement of Loans Received
31-N  Statement of Outstanding Debts
31-G  Contributors in Officeholder’s Employ

*(these forms are not exclusive to filings, please contact us if you have questions)

Committees can use their own version of forms (e.g., Excel, Google docs) but must
include information required on SOS forms (titles, form numbers, page totals, etc.)

Note: Complete filing instructions are on page 2 of each form.
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Choosing a Treasurer

Someone who can be trusted to:

v

NN

Understand the liabilities &
responsibilities of being a treasurer
Continually monitor and record all
contributions and expenditures
Deposit committee funds

File reports in a timely manner

Retain all records (required retention of 6 years)

ORC 3517.081 & 3517.10(D); OAC 111:2-4-13



Designation of Treasurer (DOT)

Any candidate for a local office (mayor, cit¥ council, school board, or other municipal position),
county office, or court office, as well as “Se

f Funding” or “Out of Pocket” committees, must file a
DOQOT. A candidate may only have one active Committee at any given time.

o File DOT BEFORE:

1) Accepting any monies (including any monetary contributions, or loans) or in-kind
contributions.

or

2) Making any expenditures or assuming any debits.
or

3) Prior to using a Disclaimer Statement. If using any social media or distributing any

literature to promote the campaign you must use a disclosure statement (see slide 28
for more information).

* File when starting a new committee or to amend any existing DOT if ANY information (e.g.
update Treasurer / Deputy the office sought, an address, a phone number) changes.

File the completed DOT at the County Board of Elections. DOT must be date stamped by the
BOE to be considered a valid filing.



OFFICE OF THE S

Designation of Treasurer 1)

Form 300
ORC 317.%

TYPE OF FILING: (] UPDATE
: [ Canaidate  [] PAC

| 1§ . please check the appropriate reason(s):

[] PCE [ PoiicalParty [ Legislative

Crange of Corniee e Priot Narrs wes.
Crangs of Fllrg Location Priot Locaton wes. New Locaton s
of Ofios Scught. Previcus Ofice Sought Now Ofice Sougt
0 Tioum aw irfo [ Deworeson e Crange of Dagury Tremmare infe
1) Changa of for O Conmites O Tremurw ) Deputy Tresmurer Q¢
10D Over Feens Cxsan
All Committees
Ful Name of CommiDes PAC 807 Upaiated)
™ Cay S | Zp \
T Ervad \
Temchora Ere
Cay Stute | Do
Tesphors Erved
et Ao e iny e b/-
—
Candidate Committees
Full Name of C. Eral <
Axress Chy e | Zp N
Ofice SutsvimovOntria Prarty A0 aor /o Saten Ser At on-Fataer -
—_— /

Lant Ugndated 0GC01T

What must be completed on the DOT:

“Type of Filing” section

2) “All Committees” section
A. Full name of Committee
v" Committee name must include the last name of

candidate.
B. Treasurer

v'  Candidate can be their own treasurer

v" For Judicial Committees it is not recommended
that Judges, nor any employees of the court as well
a bailiff serve as a treasurer.

v’ If applicable, add deputy treasurer

“Candidate Committees Only ”” section
v’ This section must be completed if candidate
committee

v" Home address must be used
v' Must include office sought by candidate.
“Political Action Committees Only’”’ (PAC) section
Be sure to indicate if the Committee is a ballot issue or
non-ballot issue PAC.
v" A ballot issue PAC may accept corporate
contributions but may not contribute to candidate
committees
A non-ballot issue PAC may contribute to candidate
committees but may not accept corporate
contributions
Signature section

v Both Treasurer & Candidate must sign & date.

3)

4)

v

5)
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stablishing a Bank Account

Consider a bank where you already have an established
relationship, but also shop competitor's fees, services, &
requirements for opening & maintaining a campaign account.
Committee account must be separate from any personal or
business account.

Bank may require a copy of the committee’s date-stamped DOT
and an IRS-issued Employee Identification Number (EIN) when
opening the committee’s checking account.

Checking account with a debit card feature is strongly
recommended.

Online access to canceled checks and bank statements is
necessary.

Credit Unions are not recommended due to limited services
Retain all bank documents for 6 years.
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Do | need to file a campaign finance report?

OHIO CAMPAIGN FINANCE

REPORTING CALENDAR 2023

See Ohio Revied Code§3517. 10 for complete details of the timing and requirements
for most campaign finance reporting

2022 Annual’ Jan. 31, 2023 to disclose activity throueh Dec. 31, 2022,
Pre-Primary April 20, 2023 to disclose activity throngh April 12, 2023
Post-Primary June 9, 2023 to disclose activity throngh June 2, 2023
Semiannual® July 31, 2023 to disclese activity tlrowglh June 30, 2023,
Pre-General Oct. 26, 2023 1o disclose activity through Oct. 18, 2023
Post-General Dec. 15, 2023 to disclose activity throvgh Dec. 8, 2023
2023 Annual Jan. 31, 2024 to dizclose activity tloough Dec. 31, 2023.

This is based ¢ the following 20238 election dares: 2021 Primary - May 2, 2021 | 2023 Genersl - November 7, 023

Actiedty related o specdal ele crion s may requEs pepormag on differeat dates. Filag eatities subm imiag feports to
= couaty board of elections should contactthe board for spechl election dates and filmg deadtnes nor mchded
on this caleadar

Wisit the Olio Secretary of State’s website for additional compliance resources including
reporting forms, instroctions, statutes, and roles.

DhioSoS5.gov

! E ! Ohia Secretary of State
Frank LaRose  compaipn Fizance

o Secretan ! B14-266-3111
[ ki Aftare | clinanced@Chin3os.qow

Candidate on Ballot

> Pre-Election Report is required if

 $1,000+ threshold (expenses, or monetary
contributions, in-kind contributions, and
new loan funds) occur during the
reporting dates.

> Post-Election Report is required

o Evenif no activi% occurred, all candidates
who were on the ballot must file a post
election report. Reporting dates include all
activity since the closing date of the last
report, through the Post Election report
deadline.

Candidate NOT on Ballot

e Annual Report is always required for
candidates not on the ballot.

e Semi-annual report may be required

Please consult your auditor with any questions.

10



~ Form 3074,

o=

OFFICE OF THE o Ohio Campaign Finance Report
‘ Form 30-A
ORC ¥17.%
Comebee mw\ Oustsbct
1 et Adrem cry SGste | Zo
COR PAC Regatretan Nurter Timan.s o tearra Electcn Dets | )
———

Type of Report ( onex

Canadates Only:

z,a—mmnmmgmm\

")

O JuyMonmy [) AugustMontny [ Sepiember Montrry
Report | Termination Short Form Report (R.C. 3517.10(H))
Check this box I the commizee Check this box If the commitie Is
O memmm O groet term report. e proits
1. Amount brought report
zrmm’pﬂnmmmammssq
LT Income (From Form 31-A-2)

,ﬂlmw(mamnz.a)

/aTohnMyW(Fmme-amal-F)

€. Balance on hand (Ine 4 minus Ine S)
7. Value of in-Kind contributions recelved (From Form 31-J-1)

8. Value of In4dnd contributions made (From Form 31-J-2)

Outstanding loans owed by committss (From Form 31-C)

10. Dugatanding Gebts owed by committes (From Fom 31-N)

11. Outstaigg 10ans owsd to committes (From Fomm 31-)

e

12. Value of made (From Form 31-U)
THIS STATEMENT IS MADE UNDER

Tieamure

[ T

) — L
W

—

Comitunon Pagm Otver Pages

"

Last Updated 092017

OV CE-STTECF

1) Committee Information
* Committee Name, Office Sought, Address,
Candidate Name, Treasurer Name, and Election
Date
2) Type of Report
»  Select the type of report being filed: Annual, Semi-
Annual, Pre or Post Primary, Pre or Post General,
Filing Year, Amended Report, Termination
3) Activity (lines 1 - 12) relates to the monetary activity
during the reporting period.
* Line 1: Amount must be identical to 30-A from line
6 of previous report, or zero if committee’s first
report.
* Line 2: Contributions (Form 31-A)
* Line 3: Other Income(Form 31-A-2)
* Line 4: Total Funds Available
* Line 5: Expenditures (Form 31-B)
* Line 6: Balance on hand
* Line 7: In-Kind Contributions (Form 31-J-1)
* Line 9: Loans Received (Form 31-C)
« Line 10: Debts Outstanding (Form 31-N)
4) Original signature of treasurer or deputy treasurer
and date

11



Lists all money received except interest income, refunds, or prior
expenses that are returned to the committee.

«  Each contribution entry must include:

+  Complete name of contributor (Only one contributor per line)
OFFICE OF THE % Statement of Contributions Received «  Complete address
Fomm 314 +  Date received
e +  Amount received
Full Name of Committes ) Y
«  Form (cash, check, debit card, credit card & PayPal, etc.)
Nt G P it O +  Contributions from statewide or federal PAC’s must include
— — r——yr—y PACs’ registration number
Grand total of contributions are transferred to Form 30-A, Line 2
Cy “are Zp Cooe Duts (MMTONYYY) Anoust oy . .
itional information:
El Addit 1 inf t
P\ biamo of Comtut Regumatintime. MO All contributions (including all cash contributions) are promptly
— : =7 YY) deposited into the committee bank account.
Full amount of contributions from third party processors are listed on
Cty e Zp Code Deute (MMTONYYY) Amourt
| contribution forms. Fees associated with the transaction are listed on
P — Fe————— the appropriate expense form. (see slide 14, Third Party Processors )
S he ¢ o g o (i, s o) Do not accept corporate checks (Unless committee is a ballot issue
Cay Swe | T Cooe Dute (MMDONYYY) ot PAQC)
= No cash contributions over $100 per election cycle, per person
Full Nare of Corbaor Aegatreton Narde [ PAC
(including from the candidate).
Dreat kodens atex Cr Form (Cash, Chcs, wic) A : . .
Each fundraiser event total is required to be listed as a separate total
- ""_I FoR. Sl fABOANNNY - transferred from Form 31-E.
7 Yeame of Cort premrey o T Contributions cannot be anonymous
———— = o e e e g LLC’s must list who the check is attributed to.
If a public office holder receives employee contributions, the
Cay St |Zp Code Oute (MMTONYYY) Amost
= contribution is reported on Form 31-G, Contributors in Office Holder’s
“Requined o CONYDULIONS oM INAMLAIS Over $100 10 statewioe and assely candidates. f contrbutor i Employ. The total from form 31-G is transferred to form 31-A or 31-E.
ser-empioyed, THe OCCLPATON and i Name of the INGVICLA'S DUSINess, I any. ATer 11an empioyer Should be isted. If two o ; AR : .
more employees conTIouse via payTol GeQUON and exceed the aggregate of $100, the 1a6or OTGANZAT0N of which the Do not send copies of contribution checks with reports but retain
empioyess are members, I any, must 30 appedr. [R.C. 3517.108B)4]
copies of contribution checks/information for 6 years.
Page Total 12
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at a Social or Fundraiser Event

Statement of Contributions Received
at a Social or Fund-Raising Event

Form 31.€

Iu—a— B

RC 817 18
Full Name of Commities
Ful Name of Cowbay Regaweton Nuree | PAL
Srest Ao E Ongarization” | Dute (MWOO/YYYY) Arscunt
—
Cy Slade Jg Cade Fam (Cesh Ohech, Ex
=
Ful Nare of Cat baor Regstraton Nurter T PAC
reet Adess r_ Croarizaton”| Outs (VMLOIT YY) At
Cy Slate 2 Cate Fom (Cash, Ohecy, B3
=i
Full Narve of Candbadior Regataton Nurte [PAC
Srest Aadess E Ongartzaton” | Dute (MMDONYYY) Arscunt
Oy aste Zip Conde Fomn (Cash, Check, B
=l
Ful Name of Cotrbaor Regtraton Nurce | PAC
Trwel Axien r At O Ot (MMTOAYYY) Arscurt
Cty State Lo Cande Form (Cash. Orecs, Ex
=i
Ful Name of Cotribuor Regstaton Nurier | PAC
Srest Axden Empuoy e Occupetons st Ongeraton” | Dute (MDD Y YY) Arscurt
Cay 2sle 2Zip Cade Fom (Cesh, Oheck, B
=]
* Reguived for L over $900 o r » vel- Pe occupaton ardd Tw
nerrm of Pe ndedue s usness ey mmwmhmlhum dedaton et evowed Te

agicywes corfriute v (el
ayepme of 1100 T e rgenizetor of which Te evcioyses e merters | ey musl eiwo accew [RC 3517 100EN4))

FINDa ees Detcw avy 0F Tw el (g 1 D ereft
Trarster e Total cortritatons for Tos event 1o form Ny 31-A Urder Full Nerre of Cortriatorn stats *Cortriatons $om form No $1-£7 erd Ist e dete of Pe

Im Total §

This form is used when a specific event is held on a specific date.

Completing the form:

*  List the date on the top right corner

* Indicate committee name

*  List the same contributor information as Form 31-A

Do not combine events. Total from each event is transferred separately
to Form 31-A as a line item:
* E.g.: “Contributions from Form 31-E”
date and amount.

, also list the event

Additional information:

*  Form 31-E only:
“Contributions of $25 or less” do not have to be itemized (You
must still keep a detailed record of each contribution including
contributor’s name and address).

* Same rules apply as with Form 31-A

13




Contributions via T

~There are numerous processing platforms candidates can utilize to manage fundraising contributions. The following information is provided to clarify
Examples/Scenarios

how the contributions and related fees must be claimed on campaign finance reports:

Contributions

Reporting Action

Contribution amount
(See example #1)

Full amount of each contribution is recorded on the
appropriate Statement of Contributions Received
(Form 31-A), or Statement of Contributions Received
at a Fund-Raising Event (Form 31-E).

Fees

Reporting Action

Fees for processing contribution are
paid by committee
(See example #2)

Fees are recorded as an expense on the appropriate
Statement of Expenditures (Form 31-B), or Statement
of Expenditures for Fund Raising Event (Form 31-F).
If multiple transaction fees, the amounts can be
combined.

Fees for processing contribution are
paid by contributor/donor. (See
example #3)

The Committee should report the TOTAL contribution.

Fees should be recorded as an expense on the
appropriate form.

Monthly Fee for platform (See
example #4)

Monthly fees are recorded on the Statement of
Expenditures (Form 31-B).

Additional items

a) There are processing platforms which offer various
options concerning how fees are deducted. The
committee must be aware of how the fees were paid to
apply the proper reporting method.

b) Documentation from processing platforms is always
required with the campaign finance report.

c) Fees do not need to be reported as separate line
items. Documentation will clarify the expenses.

1.

[\

Debbie Donor contributed $100.00 via PayPal
*  The full $100.00 contribution is reported on Form
31-A
*  The PayPal Fee of $2.50 is reported as an expense
on Form 31-B
Your committee holds a fundraiser and receives five
contributions, for $200.00 each, totaling $1,000.
Eventbrite deducted $25.00 from the committee’s
Eventbrite balance for processing the 5 contributions.

. Each contribution is individually listed on Form
31-E. The total amount of the event
contributions from the fundraiser are transferred
to Form 31-A.

. The $25.00 fee is recorded on Form 31-F, and the
total amount of all fundraiser expenses are
transferred to form 31-B

. Committee provides documentation of the
Eventbrite expenses to the BOE with the report.

Connor Conrad contributes $100 to your committee via
Donor Box. Connor opted to pay the additional $2.50
processing fee to Donor Box.

. Your committee will record the total $102.50.
contribution on the appropriate form 31-A or 31-
B.

2 Fee is reported as an expense.**

The committee is charged a $5.00 fee every month from
the payment processor
. The monthly fees can be combined for the
reporting period and listed on Form 31-B,
Statement of Expenditures.

*Committees always provide documentation from processing
platforms with the report.

**Fee assessed may not be the same amount presented to
contributor (e.g. $2.50 presented to donor, actual fee 15123.15).



Raffles : SOS Advisory No. 94-04

The use of raffles or other games of chance to raise money for a campaign committee, while not
specifically prohibited in the campaign finance statutes, is discouraged for several reasons.

First, the collecting and reporting of all the required contributor information for every raffle
ticket or chance sold can be very difficult.

A campaign treasurer is required to keep a strict account of all contributions
received - regardless of the amount of the contribution. Second, the raffle or other
games or schemes of chance in which persons pay to play may be a lottery prohibited by
Article XV, Section 6 of the Ohio Constitution or may constitute gambling in violation of
R.C. 2915. In addition, political fund-raising events involving a raffle or other scheme, or
game of chance held on the premise of a liquor permit holder may involve a violation of OAC
4301:1-1-53 of the Ohio Department of Commerce, Division of Liquor Control.

Many fund-raising events award door prizes to some of the persons who attend. Giving door
prizes of minimal value, such as flower arrangements, is unlikely to constitute a violation
because the persons participating would have contributed regardless of the possibility of
receiving a prize. However, if the value of the prize is significant enough to encourage
contributors to purchase a ticket in the hopes of winning the prize, then a violation may
have occurred. Questions or information concerning raffles and other schemes, or games of
chance should be referred to the county prosecutor in the county where the activity occurs.

15



e Never accept corporate checks, unless the receiving
committee is a ballot issue PAC.

e May accept business checks; however non-corporate,
LLC & LLPs contributions must include the name of an
individual partner, owner, member, etc. This
information is provided by the contributor & listed
with the contribution information.

e If contribution does not include attribution (specific)
information, it should not be accepted.

e Judicial candidates may accept contributions from law
firms without attribution.

ORC 3517.10(1), OAC 11:2-4-20 & OEC Adv. 96ELC-03

16



m 31-A-2, Statemen

OFFICE OF THE | s =
' s Statement of Other Income
Form M1-A-2
RC 317 (8
Full Name of
Ful Name of Cot busor Fegetaton Namter | PAC
“Treal Axiews Tyew" Dt (MMODDYYYY) Form (Cash, Chch, i)
—r g v I
Cay B D Code Aot
o hd |
Ful Narve of Co b Regetieton Naste [ PAC
Treal Axiews Trew" Dute (MMODDYYYY) Form (Cash, Chech, eic)
gl v |
Cay Siate Dp Code Aot
o - l
Ful Narve of Cor bator Regataton Nomter FPAC
et AXTews Tyew* Dt (MMODYYYY) Form (Cant, Chvacs, e )
- g b 4 |
Gty Cat Dp Code Aot
o - I
Ful Name of Comrbautor Regetanor Norte [ PAL
EC ) Tyoe® Dute (MMOONYYYY) Form (Cast, Chck, eiz)
et st - I
Cay Siate Aot
o - I
Full Name of Corbutor Regetator Norster T PAL
reet Ao Tyow" Duts (MMODYYYY) Form (Cash, Chech, ez )
- v I
Cy B Do Codm Amaart
o v I
* Plece The teo wiier code It Tw Tyoe biock [one eiler e squire) siuch indosies Pe seture of e O0w inoome Received K€ for @ refund. uncesihed dhecs o
the cofririlen & oun PR omd fuds Chacs recatemd IN K ey venlitard O (aresl foome e e Dy Te cormriles, SA Ke D'e see of commiBes meel o
LN o paryraifs feceved on @ e Tede
Page Total §

Used for:

* Income received from Loans to
committee during the current reporting
period.

* Refunds made to committee from bank
or vendors

* Interest earned from the bank.

Provide the following:

¢ Name of contributor (Source)

* Complete address

« Type (loan, refund or other)

« Form received (Check, Electronic
transmission)

» Date received

« Amount

Total is transferred to Form 30-A, line 3

17
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In-Kind Contributions Received
Form 3131
RC #1790
Full Name of Committes
Full Neme of Contribatior Emgioyw Ocoupeton. Labor Crgenizetion” | Regsteton Nurber, If PAC
et AxTen Descrgon of tem o Servon Dute (WMMOONYYY) | Fair Matat Value
Oy Er el Zip Code Fmowved of Fordem g Evert)
vI Oy QO
[ Nare of Cow b . oo Laber Ovg ) Nurriw, ¥ PAC
et AXTew Descrpmon of tem of Servios Date (MMOONYYYY) | Falr Markat Valis
Oty = 2ip Code Fmosved st Furdantg Evert?
vI Oves QO
Full Narse of Cot basor Emgioyw Ocoupeton Laber Crgerizeton” | Regeteton Normber, I PAC
Treet Axiees Dwscrption of Bem of Servios Date (MMOOYYYY) | Fair Mariat vaiie
Oty == 2o Cande Feowved o Furdramicg Evert)
vI Oyes QO
Full Narse of Contbadior Emgioyw. Oooupmtion, Labor Crgenizaton” | Regeteton Nurmber, I PAC
Hreet Axiess Cwscrpfon of Pem o Servioe Date (MMOONYYY) | Fair Marat Valon
Oty Satn 2 Canse Faoeved  Fordramitg Evert?
vI Oves Owe
Full Name of Contr by Employw Ocoupetion, Labor Orgenzation” | Regetetion Number, If PAC
el Axdess Dwscrgon of Bem o Servics Date (MMOONYYY) | Falr Marust Valoe
Oy e Zip Code Feoeved ot Furdamg Evert?
vI Oves QO

* Regured for cortr Eatons Yom over 3100 0 d peraral y L ] nal e - nare
of D incdecdinl v tuniees, [ vy, e Dan srrgioyer whodd be inied 1 Bee of Sre trtate v A ton el anceed e ey ege of
$900, the labor of whect T e Tary, must sies appear [R.C 3517 10004

Page Total §

In-Kind Contributions Received are non-monetary
contribution of goods or services for which
compensation is not expected.

» Examples: decorations, catering, food,
beverages, stationery, mailings & office
supplies, etc.

Made in coordination or cooperation with the
candidate committee.

Do not accept corporate contributions, unless the
receiving committee is a ballot issue PAC.

Value of item or service should be fair market
value.

Indicate if in-kind contribution was related to a
fundraiser.

Total amount counts toward contribution limits.
Receipts and other supporting documentation not
required but should be retained.

Total of In-Kind Contributions Received are

transferred to Form 30A, Line 7.
ORC 3517.01(C)(16)

18



What is an expendituure?

« An expenditure is any transaction that results in
funds leaving your Committee’s checking account.

« Permissible Campaign Expenses must be:

Legitimate-Conforming to recognized principles or accepted rules &
standards

Verifiable-Able to be proven true, confirmed or authenticated
Ordinary-Taking place according to customary occurrences or procedures.
Necessary-Appropriate & helpful to accomplish a particular end.

In addition, the Ohio Elections Commission has made clear that these
expenses must be reasonable in cost and form. [OEC Adv. 87ELC-4]

« Whenever funds leave your Committee’s bank
account, the transaction must be claimed on Form
31-B (Statement of Expenditures) or Form 31-F
(Statement of Expenditures for Social or Fund-
Raising Event).

19
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Permitted Expenditures

To Influence the Result of an Election

Examples: yard signs, bumper stickers, TV and radio, consultants,
fundraising expenses, staff, mileage reimbursements, office supplies/space

Judicial committees, refer to Ohio Code of Judicial Conduct, Canon 4 for
restrictions.

Charitable Contribution (e.g., 501(c)(3))
Another Candidate’s Committee or a Political Party

For duties of public office - expenses related to the
performance of official duties that the candidate would
not otherwise incur.

Processing fees paid for online services (e.g., website
maintenance, third party payment processors).

Expenses related to maintaining the Committee’s
checking account (e.g., check printing, monthly fees).

ORC 3517(C)(6) and 3517.08(G); ORC 3517.13(0) and OEC opinions

20
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Statement 6?Efpenditu res

Do’s & Don’ts of Expenditures

Must supply copies of canceled checks if
expense is over $25

All bank statements related to the
reporting period.

All third-party platform statements

Zero balance outstanding vendor receipts
are also acceptable.

All third-party reimbursements must
include copies of both receipts and
committee's canceled check.

Reimbursement for mileage is allowed on
“miles driven basis only”

DO NOT claim gasoline by the tank!

NO CASH- Except on Election Day to pay
Election Day workers! *
 *If Election Day workers are paid in

cash, the committee must provide a
completed form/receipt that includes
name, address, amount paid, date, and
signature of worker. Excess cash must be
returned to the committee account &
reported as Other Income.

Gift cards (reasonable amount) need to
include a list of recipient's
name/address/amount and the purpose.
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= Expenditures

Each expenditure entry must include:

v Complete name of payee
v Date

v" Amount
v

Complete Street Address (except for banks & post
offices)

\

Detailed Purpose
Method of Payment (check number, debit, etc.)

<\

Expense total is transferred to Form 30-A, line 5

Reimbursements for expenses incurred personally by

Statement of Expenditures
Form 318
RC $17.%
Full Namé of Committes
To Whoe Pasd Dute MMODNYYYY) Arro,rt
el Axiewn P pone
Cty = 2o Code Cracx Nurrbes
o - |
To Whon Ped Dute (MMODDYYYY) Aot
Dreet Axyew Purpose
(=] £ Do Coom Cres Norrte
o - I
To Whom Pasd Dute (MMODYYYY) Arrourt
Sreel Axtews Pt ome
Cny = Dip Code Crac Norrbed
s ] - I
To Whoes Pasd Dute (MMOOYYYY) Arrourt
reel Axiew Pt pone
oy 2] Dp Coom Crams Nt
o L 4 I
To Whoe Pasd Dute (MMOOYYYY) Arro.rt
Srest Aavews Prurpone
Cay Tatw Do Coom Cres Nt
o - I

candidate and/or staff are permissible for campaign
expenses. (ORC 3517.13(0))

Copies of receipts, cancelled checks and/or bank
statements must be submitted to verify the
reimbursements.

Mileage reimbursements must be accompanied by
a mileage log. The 2021 I.LR.S. allowance is 56.0
cents per mile. No gasoline purchases by the tank!

ORC 3517.10
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| for Social or Fundralsmg Event

Remember when having a soc1al or

OFFICEOF THE | 5— | ==~ fundraising event, you will likely have
’ Statement of Expenditures for Social or Fund-Raisi vent ¢
e expenditures.
——e——  List event date in upper right corner
z::/’ _ R . Ind%cate the Committee name
</ <— Indicate Each Expense

N H il v List the name of “To Whom Paid”
-om?m\ Date (MO0 YYY) / Date
T . v' Amount
°" T v Complete Address

- v' Purpose
v Form of payment (check, debit, credit)

separately to Form 31-B.

* On 31-B under “To Whom Paid” enter
“expenditures from Form 31-F” and list the
event date and amount.

| Other
- « NO CASH EXPENSES (including tips,
entertainment, etc. )!

Cty Slate Zip Code Chach Numbed

]
S ...., Transfer the total sum for each event
-

Page Total §
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<.
H %_ (Form 31-C)

Monetary

A “Loan” is an amount of money
deposited into the committee’s bank
account, can be repaid or forgiven.

No cash loans over $100.00
Checks, electronic transfers are OK

“Debts” are unpaid amounts that are
owed to a vendor or an individual.

For goods &/or services purchased
and to be repaid in a future reporting
period.

Copies of the debt receipt(s) must be
included the first time the debt is
reported.

Only debt owed to an individual can
be forgiven.

Debt owed to a business/vendor
cannot be forgiven.

Candidate should list themselves as
the vendor when classifying credit
card purchases as debts. Candidate
will pay themselves back or convert
the (i)egt to in-kind contributions at
the end of the campaign.
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Statement of Loans Received

Loans Recelved This Perod

Price Mrourt At Inosned e Perod

Dutie of Lown (MMOD/YYYY)

Dute of Loan (MMODYYYY)

Dutie of Lasn (MMODYYYY)

Owin of Paymant (MMOCYYYY)

Pics Mot At Inouned T Peod

Sreet A e Outstandng Bateros
Oty Srate Zip Cose
= l Loans Recsived This Period Payments This Pernod
Dute Lown wes Ongirally Incured (MMOD/YYYY) Dute of Lown (MMOD/YYYY) et of Payract (MWOCYYYY)

Regateton Nurte | PAL

Dute of Loan (MMOD/YYYY)

Own of Puyrat (MMOCYYYY)

A aber On

Dute of Losn (MMODYYYY)

Dete of Peymart (MMTOYYYY)

L over $:00 1o

" wal- L] pudon ard e

* Regured b ger
narre of e Pdvduel s lusiess 1 ey, reDel Dan ergioye’ shoud be ed I e OF Pre

sgyegue of $100, the lebor crge of which De

Cover page (Form No 30-4)

Total Prior Amount §

Total Recaved This Period §

Total Payments Received this Penod §

Total Outstanaing Balance §

e record on Form 3.6

Lo e on Fom 3040

otytate via paryrol
yo- e Tary, must sino appear [RLC. 3517 1008)4))

1@ ket @ i goan, wiile Forghven’ it the “Outstarcdey Bamros” scace Trarwfe: totel of el loas recateed T eriod
(Fom No 31-A2) Transter 1ts of ol caymerts fede N Dis pencd 1o De Setemerd of Bgecdir e Form No 31-8) Trewle Ouslardsy Beeros o De

 Pe Sateret of Cthet Inoorre

(w0 recerd of Form 3140

ol anwed De

This form keeps a running tally of the
Committee’s outstanding loan activity:.

Reflects loans from previous periods that are
still outstanding as well as new loans incurred
in the current reporting period.

New loans received during the current reporting
period are claimed on Form 31-C and also on
Form 31-A-2 , Statement of Other Income (see
slide 17).

Form 31-C must be included if a committee
claims outstanding loans (even if there has been
no activity during the current reporting period).

Payments on an outstanding loan balance are
claimed as expenditures on Form 31-B (see slide
22), and recorded on Form 31-C. Your report
must include a canceled check from the
Committee made payable to the lender (even if
the lender is the candidate or the candidate’s
spouse).

Loans can be forgiven by the lender. You must
include affidavit if lender is someone other than
candidate or candidate’s spouse.

Total outstanding loan balance is reported on
Form 30-A, Line 9.
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% Statement of Outs

tanding Debts

Debts are unpaid amounts that are owed to
a vendor or an individual.

Copies of the debt receipt(s) must be
included the first time the debt is reported
(records must be kept for 6 years).

All information needs to be filled in,
including the date fields.

Forgiving a Debt

%
OFFICEOF THE = s
w Statement of Outstanding Debts
Form 11N
RC $517.90
[ ]
Full Name of
Whioes O o Mot Aot noured T Petad
eet AT ews e o Purpose of Dett Outstard g Balerce
[ ]
Cay Sate | Zip Cone
vl Payments This Period
_bnoa—mmnd:mn Dutn of Prayreact (MMITONY YY) | Aot
Regatiaton Nuvie §PAC Oute of Paymect (MMWOONYYY) | Amourt
Oute of Payment (MWOONYYY) | Amourt
[ ]
To Whom Owed o Aot Arousrt ncured T Petod
Heel AX)ews fem o Puposs of Dett [
Cay Siate | Zip Code °
| Payments This Period
_o—o-u—mmmmu;m. Dutn of Paymeet (MMDOYY YY) | Amourt
Regateton Nurce [ PAD Dute of Peywert (MWODONYYYY) At
_m‘w:mw' -
[ ]
If & Sebot i for gvan, wiks *F crgiven” i Be "Outstandng Belence” column. Trarefer ktel of o peymects rede i Twe (ef0d 0 Tw Sateren! of Eperdiaem
(Fom No 31-8) Totael ancud ko gven stoud be nouded in De Inidnd Cortrbutons Receved (Form No 310 1) Trerefer lotel outstandag dett emcurt i the
Cover page
[ ]
/
Total Payments This Penod § (o recond on Form 318}
Total Outstanding Balance § (

Debts can be forgiven only if the creditor is a
person and not a business (include affidavit
of forgiveness from creditor).

If debts are forgiven, the amount becomes
an In-Kind contribution and must be
itemized on Form 31-J-1 accordingly (refer to
slide #18).

Must provide Form 31-N until debt is paid

Transfer the “Total Outstanding Balance” to
Form 30-A, Line1o0.
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Terminating:
How & When a Committee can
Terminate

A Committee can terminate when it claims a zero balance
on the following lines on Form 30-A:

. Line 6: (Balance on hand),
- Line 9: (Outstanding loans owed by committee ), AND
- Line 10: (Outstanding debts owed by committee)

« Mark the “termination” box on Form 30-A

« A final audit examination by BOE is required prior to
finalizing the termination.

ORC 3517.10(A)
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e A Disclaimer is the portion of a political message that
identifies who paid for the item on which the
disclaimer appears. (ORC 3517-105)

e Consists of “Paid for by (Committee Name)”
e Disclaimer must be conspicuously placed

e Must be listed on all items (including email, social
media, telephone banks) except:

e Ohio Administrative Code: OAC 111-5-19 lists
automatically exempted items; all other exemption

requests can be made to the SOS in writing.
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- Filing Reports

Alert

e All reports MUST BE TIME
STAMPED by the Board of
Elections, by filing deadline, NOT
Postmarked !

¢ If the committee uses USPS
Express or Next Day Delivery,
be aware these services may
not guarantee delivery by the
4:00 pm filing deadline as
prescribed by the ORC.
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= Examining Reports:
Duties of the BOE auditor

e All campaign reports are audited for compliance with laws
and rules.

e Examining authority will communicate in writing via
certified mail if any reporting issues exist.

e Statute allows the committee 21 days to respond.
e Failure to respond can prompt referral to the OEC.

e F-mail is also used to inform the committee of minor
infractions or missing documents.

e Always keep BOE advised of any updates.

ORC 3517.11
30
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Top 10 Reportlng Errors

Missing Data: addresses, dates, etc.

Verification missing (bank statements, canceled checks)
Corporate contributions were erroneously accepted
Cover page balances not calculated correctly

Cash contributions over $100 (includes candidates)

Improper use of fundraiser itemization ($25.00)
exemption

Vague purposes for expenditures

Reporting in the wrong period

Failure to use correct balance brought forward
Reimbursements are unsupported with documentation
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Responding to an Audit Letter

21-Day

* Letter is sent by the auditor assigned to the candidate committee.

* 21-Day letter is the first formal attempt to contact the treasurer & candidate to amend and
correct any issues with a campaign finance report. A letter is sent by certified mail to
treasurer, and standard USPS mail to the treasurer and candidate.

* The letter spells out what is needed to bring the report into compliance (i.e., incomplete or
missing information, wrong balances, wrong dates, etc.).

* An amended Form 30-A with Treasurer’s original signature must be either mailed or hand
delivered to the BOE. If no Form 30-A is being filed, other supporting forms or canceled
checks or bank/credit statements can be faxed or emailed.

7-Day

* 7-Day letter is sent ONLY if no action is taken or only partial compliance with the 21-day
letter occurs; this letter will outline what is still needed to bring the report into compliance.
Letters are sent by Rosemarie Amato, Campaign Finance Supervisor, by certified & regular
mail to both the treasurer & candidate.
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Referral to Ohio Elections Commission (OEC)

* Required reports not filed or are a late filing are
automatically referred.

 Ifreport or issue is not brought into compliance after the 7-
day notice, the Committee will be referred to the Ohio
Elections Commission (OEC).

* The BOE will send a letter of referral by USPS to the
candidate & treasurer.

« DO NOT IGNORE OEC hearing notice; respond
accordingly.

Ohio Elections Commission contact information
Riffe Center
77 South High Street, Suite 1850
Columbus, OH 43215
(614) 466-3205 (voice)
(614) 728-9408 (fax)

33




o

Campaign Finance Auditing Contacts
Supervisor:
Rosemarie Amato (216) 443-3226
Email: ramato@cuyahogacounty.gov

Auditors are assigned alphabetically by Candidate’s last name.
PAC’s are assigned by Treasure’s last name.

Auditor: A to Ge
Susanne Nieves Stames (216) 443-6433
Email: snstames@cuyahogacounty.gov
Auditor: Gfto M
Rae Combs (216) 443-6432
Email: rcombs@cuyahogacounty.gov
Auditor: Nto Z
Frank Milluzzi (216) 443-6434
Email: fmilluzzi@cuyahogacounty.gov

We recommend you do not seek advice from other candidates or treasurers. Please contact us directly with any
gquestions concerning campaign finance.

This document outlines general rules for Campaign Finance. The Board of Elections does not give legal advice and
suggests that candidates review the Ohio Campaign Finance Handbook and/or hire an attorney if they are unsure
of how to complete the Forms. The Board of Elections further suggests that the candidates review all applicable

Ohio Revised Code sections and local candidates should review their municipal charter for contribution limits. 34




